Thefollowing informationis to assist you during the transition from the University fiscal year
ending September 30, 208 a new year beginningctober 1, 202 Accounting standards require
that expenses lrecorded in théiscal period for which thegre applicable.

To accomplish this the Business Office will betpriransition expenseas applicableto the new
fiscd year. Theollowing schedule will serve as thguideline:

6 HSWHPEHU| Deadline for submission of Personnel Action Forms (P.A.F) for FY202

Starting September'lall new purchase order requisitions, online purchasg
Septemberl andp-cardtransactionsvill beevaluatedor theappropriatdiscal periodand
entered or posted accordingly.

Deadline to provide Purchasing with the expected due date of any open
purchase orders (open encumbrances) in your budgHt(is¢re are open

September20 requisitionspleasesendPurchasing



